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Moodle Learning Management System



We are delighted to have you join us on this exciting educational journey! This part is designed to help

you get familiar with Moodle, the online learning-teaching environment, where you will learn how to

access the e-lessons and track your students' learning progress.

CONTINUE

Before getting started, let us take a moment to understand what
Moodle is and how it will be your companion in this e-learning

journey!



Moodle is more than just a website; it is your virtual gateway to an enriched e-learning experience.

It is a dynamic and user-friendly platform that empowers directors and teachers to access the e-

learning lessons, collect the students' grades, monitor students' engagement and progress, and much

more.

Now, with a better understanding of what Moodle is about, let us embark on this learning journey

together!

CONTINUE

Getting Started!
To ensure you make the most of your time on Moodle, we have included step by step instructions on

how to navigate Moodle and benefit from various features available to you.
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Login to your Moodle Account
First you need to login to your Moodle account using your credentials: username and password.

You need to click on "Chrome"  to open the browser, then type: giz .vt e

Our Moodle site will appear to you.

The first way to login into your Moodle account is through the GIZ website:
https://giz.vte.gov.lb/ 

Another way to login into your Moodle account is through the “General Directorate of Vocational and
Technical Education” website:
https://web.vte.gov.lb/ 

F I R S T  W AY S E C O N D  W AY

F I R S T  W AY S E C O N D  W AY

https://giz.vte.gov.lb/
https://web.vte.gov.lb/


CONTINUE

Get Know to Moodle Homepage
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If you picked the first way, you can easily convert your Moodle site into Arabic or French
languages by clicking on “English” next to the log in button.



Moodle Homepage includes the below three tabs:

Home –

The "Home" is Moodle front page where all the courses within the Moodle site are located.

Dashboard –

The "Dashboard" is a customizable page with details of your progress and upcoming deadlines.



My Courses –

The "My Courses" is the page where the links to all your teaching courses are displayed.



Check your Assigned Courses
To access one of the technical theory courses, you need to go to "My Courses" page.

Check the Students Enrolled in your Course
To check the names of the students enrolled in a particular course, you need to press on the

"Participants" tab.
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Check the e-Lessons Uploaded
To enter a lesson, you need to click on the title next to the blue icon. Then, the lesson will open in a new

window.
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Check and Download the "Objectives Report" for a Lesson
The "Objectives Report" allows the teacher to check the number of attempts for each student in the

lesson, the grades, the date and time of access for both students and teachers.

To check and download the "Objectives Report" , you need to follow the below two steps:
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Access the Objectives Report

To check the "Objectives Report" of a lesson, in the lesson page, press on "Reports", then on

the left side under "Basic Report", choose the "Objectives Report".

Step 1



Check and Download the "Grades" for the Entire Course

Download the Report

To download the report, press on the "Download in Excel Format" under Download on the left

side.

Step 2
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The "Grader Report" allows the teacher to check and retrieve the highest grade of each student in each

lesson.

It gives an overview of all the e-lessons and the grades for all the students enrolled.

To check and download the "Grades", you need to follow the below four steps:



Grades

First, you need to access the course you would like to check its grader report.

Then, press on "Grades" tab.

Step 1



Export

Now, to download the report, press on the "Grader Report" again and choose "Export".

Step 2



File Type

Change the f ile type to "Excel spreadsheet".

Step 3



Download

Finally, press on "Download".

Step 4

Not e t hat  t he "Grader report " should be sent  by t he t eachers t o t he QuA-VET
t eam on a weekly basis.



Send the "Grader Report" via email
After downloading the "Grader report" , it is time to send it to the QuA-VET team via email.

Please follow the steps below to share your report by email using the Tablet .
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Step 1

Open "Files"

Step 2



Open "Downloads"

Step 3

Check and Rename File

You will see your file downloaded there.

To rename it, press on the "three dots" on the right side and then press "Rename".



Step 4

Renaming Format

Rename your file as per the format:

" Institute - Class - Teacher Name - Date".

Then, press Ok.



Step 5

Open your Email

Open your email (Gmail or Outlook) on the Tablet or Laptop.



Step 6

Compose Message

Press on "Compose" to start writing your message.



Step 7

Attach your File

Press on "Attach file" on the top right.



Step 8

Pick your File

Pick the file you need to send.



Step 9

Write your message

In the "To" : write Maria's email: frangieh.m@gmail.com

In the "Subject " : write the title of your message, for example "Grader Report - Maria Frangieh"

In the "Body" : write your message following the attached picture.

mailto:frangieh.m@gmail.com


Step 10

Send Message

Press on the "arrow" on the top right to send your message.



Instructional Video
Below you may find a step-by-step video that assists you in sending the "Grader Report" via e-mail.



Check the Engagement of your Students
You can check the engagement of your students by checking the last  t ime t hey accessed t heir

courses. Follow the below two steps:
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Step 1

Press on the participants tab in the course.



Step 2

Find the name of the student and check the " last access to course" column.



Navigate Moodle as a "Student"
To check how students will view their Moodle page, you need to switch your role from "teacher" to

"student" from inside t he course page by following the below steps:
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Step 1

Press on your name initials, then press on "Switch role to..."

Step 2



Under "Switch role to" , choose "Student"

Step 3

You will be returned to the course main page. This how students will view the course:



Step 4

Students can check the names of their colleagues by pressing on "Participants" .



Step 5

The students can check the grades of this particular course by pressing on "Grades".



Send/Receive Message
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Step 6

To return back to your "Teacher" role, press again on your name initials and then press on "Return to

my normal role" .



Through Moodle, you can communicate with your students by sending and receiving messages. Follow

the below steps to learn how:



Press on the "Participants" tab.

Step 1



Select the names of students you want to send them a message.

Step 2



Scroll down and press on "Send a message".

Step 3



A white box will appear. Write your message inside the box and press on "Send message to...".

Step 4



Log out
To logout from your account, you need to press on the small arrow beside your initials then press "Log

out" .

To check the messages/replies you might receive from the students, press on the "message"

icon and the messages will appear.

Step 5
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CONTINUE

Moodle Application


